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Purpose

To ensure the appropriate management and accounting of all land, depreciable assets, inventories and other real property.

Policy

A ledger of fixed assets, including appropriate descriptive detail such as description, location, serial number, date of purchase, asset number, and depreciation detail, will be maintained. Such ledger will be substantiated as necessary by a physical inventory.

Depreciation is to be calculated for all capital expenditures, including all fixed assets, on a straight line basis using the estimated lives and guidelines specified in applicable Internal Revenue Service regulations.

Once capitalized, property shall remain on the company’s books until sale, retirement, or other disposition. At that time, both the cost and related accumulated depreciation shall be removed from the company’s books, and any resulting gain or loss shall be recognized.

Property will be disposed when it is either determined to be obsolete, when disposal is warranted by the item’s condition, when maintenance is no longer cost efficient, or when the item’s intended use is no longer valid and there is no other application for the item. Disposal of property will be approved by Financial Management, and sales to employees who have authority to designate said property as surplus is prohibited.

Tangible assets which are not capitalized will be recognized as inventory in the company’s books if, in the estimation of the company’s auditors, its value is material. Inventories are stated at cost determined on a first-in, first-out (FIFO) basis. Whenever physical accounting reveals either over or under amounts in actual inventory as compared to the booked inventory, necessary will be made so that the actual and recorded amounts are in balance.

Tangible assets which are not capitalized, and whose inventory is considered immaterial by the company’s auditors, will not be recognized as assets in the company’s books.

Depreciation is to be recorded on a monthly basis in the company’s books. Changes in inventory amounts are to be determined and recorded on an annual basis in the company’s books.

Applicability

This policy applies to all tangible assets.







